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1. O01mme moJ0KeHus

1.1. [TonosxeHue o JOKaIbHOM HOpMaTUBHOM akTe (nanee — «[lonoxenue») B ['ocynapctBeHHOM
OIOJKETHOM JIOIIKOJIBHOM 00pa3zoBaTelIbHOM yupexkaeHnu aerckom caay Ne 91 Ilpumopckoro
paitona Caukr-IlerepOypra (nanee — «I'B/IOY») pa3zpaborano B coorBercTBHE ¢ DeepaibHBIM
3akoHOM Ne 273-®3 ot 29.12.2012 r. «O6 obpazosanuu B Poccuiickoii @eneparumn», TpyaoBbM
kojiekcoM PO (nanee - TK PO), I'paxxnanckum Konekcom PO (nanee - 'K PO), a Takxe YcraBom
I'BAOY wu npoynmu JIOKalNbHBIMM HOpMaTHUBHBIMM akTamu Poccuiickoit ®enepanuu,
pernameHTupyrommumu nestensHocts ['6JI0Y.
1.2. lannoe Ilonoxenue pa3paboTaHo B LEISIX pealn3aliiy IpaBa Ha CAMOCTOSTENILHOE CO3/1aHue
1 pa3pab0TKy HOPMaTHUBHO-TIPaBOBOM 0a3wl 1 aestenpHocTH ['B/IPY B pamkax momHOMOUMH,
OTHECEHHBIX 3aKOHOJaTeIbCTBOM Poccuiickoi @enepanun k komnerenuuu ['6JIOY.
1.3. Hacrosimee [lonoxeHue HOMOMHSET M KOHKPETU3UPYET MOPSAOK pa3pabOTKU U U3AaHUs
BHYTPEHHUX JIOKaJIbHBIX HOpMaTUBHBIX akToB I'BJIOY, onpeneneHHbIX Y CcTaBOM, yCTaHABIMBAET
eAuHble TpPeOOBaHUS K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, HMX IOJATOTOBKE, O(GOPMIICHHIO,
YTBEPKJICHUIO, BCTYIUICHHIO B CHUJy, BHECEHHUIO HW3MEHEHHH W OTMEHEe, MyOJuKaluu Ha
odpunmansHoM caiite I'BJIOY.
1.4, Hacrosimee [lonoxxeHue sBIseTCs JOKaIbHBIM HOpMaTUBHBIM akToM ['BJIOY u Bxomut B
nepeveHs JIoKanbHbIX akToB I'BIOY.
1.5. lenamu u 3agauamu HacTosero [lonoxeHus sBISAIOTCS:
HOPMaTUBHO-IIPABOBOE PEryIMpoBaHue oOpa3oBarenbHbix oTHOWEHUH B ['BIOY;
CO3J]aHUE €IMHOM U COTJIaCOBAHHOM CUCTEMBI JIOKAJIbHBbIX HOpMaTUuBHbBIX akToB ['BJI0Y;
obecrieyeHre NPUHIIMIIA 3aKOHHOCTH B HOpMOTBOpUeckoit nesitenbHocTi ['BIOY;
COBEpIIIEHCTBOBAaHKE MPOIecca MOATOTOBKH, 0(OPMIICHHUS, IPUHATHS U pealu3aluu
JIOKaJIbHBIX HOPMAaTUBHBIX akToB (nanee — JIHA).
1.6. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TPeOOBAHMSIM 3aKOHOJAaTeNnbCcTBa Poccuiickoit
denepanuu, SIBISIIOTCA 00s13aTETLHBIMU K UCIIOTHEHUIO BCEMH YYaCTHUKAMH 00pa30oBaTEIbHBIX
OTHOILIEHUU.

2. Buasl jokanbHbIx akToB 'BA0Y
2.1. Jloxameubii aktT I'BJIOY mpencraBnser co0Oi OCHOBAaHHBIM Ha 3aKOHOJATEIHCTBE
ounmaNbHBIA MPaBOBOM JTOKYMEHT, NMPHUHATHIM B ycTraHoBiIeHHOM mnopsiaka ['BJAOY u
perynupyroomuii  otHomeHuss B pamkax I'BJIOVY. IlepeueHp BHIOB JIOKAJBHBIX aKTOB,
periIaMeHTHPYIOIUX 00pa30BaTelbHYIO AEATENbHOCTD, yecTaHaBnuBaeTcst YcraoMm I'5/10Y
U BKJIIOYaeT B ce0sl MpHKa3bl, PEUICHUs, MOJOKEHUs, MpaBWila, UHCTPYKIUH U ApYyrHe
JOKYMEHTBI.
IIpencraBieHHbIN EpeYeHb BUJIOB JIOKAIBHBIX AKTOB HE SIBJISIETCS HCUEPIIBIBAIOLIUM.
2.2. Ycrae I'BJIOY — nokaneHBIA aKT, HA OCHOBe KoToporo neiictByer I'BJIOY. Vcras
YTBEPXKAAETCS B OPSAKE, YCTAHOBIEHHBIM 3aKOHO1AaTENbCTBOM Poccuiickoit denepanui.
2.3. TlonosxeHne — TOKATBHBINA aKT, yCTaHABJIMBAIONINI PABOBOM CTATYC OpraHa yIpaBJICHUS
I'BAOY, unu ocHOBHBIE MpaBwiia (MOPSAOK, poteaypy) peanusamnuu ['bJI0OY kakoro-nu6o
W3 CBOMX ITOJITHOMOYHII.
2.4. IlpaBuia - JTOKaJIbHBIN aKT, periIaMEeHTHPYIOLINI OpraHu3allMOHHbIE, TUCIUITTHHAPHBIE,
XO035HMCTBEHHBIC U MHBIC CTIEIUaTbHBIE CTOPOHBI AesitenbHOCTH ['B/IOY 1 ero paboTHHKOB,
BOCIUTAHHUKOB U UX POJIUTENEH (3aKOHHBIX IIPEJCTaBUTENEH ).
2.5. THCTpYKIUS — TOKAJIbHBIN aKT, YCTaHABIMBAIOIIUN TTOPSIOK U CITOCOO OCYIIECTBICHUS,
BBITIOTHEHUS KaKuX-T100 paboT, ciyxeOHOro moBeaeHus. MHCTpyKIMEH ompenenstor
MpaBoOBOM craryc (mpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTh) PaOOTHHMKA IO 3aHMUMACMOU
JOJKHOCTU. MHCTpYKIUS COAEpKUT MMIIEPATUBHBbIE (IIOBEIMUTENbHBIE, HE JOIMYCKAIOLIUE
BBIOOpA) HOpPMATHUBHBIC TNpeanucanus. JOJDKHOCTHBIE WHCTPYKIIMU pa3pabaTbiBaeT
3aBenyrommii ' BOY.
2.6. JloroBOpHI U WHBIE COTJIAIIEHUS, KOTOpBIE U3at0Tcs opranamu ynpasienus [ BJIOY ne
€IMHOJIMYHO, a ITyTEM COIJIACOBAHMS C MHBIMU JIMIIAMH, BBICTYIAIONIMMH B HUX, B KA4E€CTBE



CaMOCTOSITEJIbHOM  CTOPOHBI  (HalpuMep, TPYAOBBIE JIOTOBOPBI, JOIOBOPHI  apeH]IbI
MMYIIECTBA, I0rOBOPHI HA OKAa3aHUE IUIATHBIX 00pa30BaTENbHBIX YCIYT U T.J.) HE SBIAIOTCS
JIOKaJIbHBIMU aKTaMH.

2.8. Jlokanbublie akTel [ BIOY kiaccuduuupoBaHs:
- Ha rpymninbl B COOTBETCTBUU ¢ KomneTeHuuet ['BOY:
e JIOKAJIbHBIC HOPMATHUBHBIC aKThI, periiaMmeHTupytomue ynpasienue ['bIOY (Nel);

® JIOKaJbHBIC HOPMATUBHBIC aKThI, PETIIAMEHTHPYIOIIUE OTKPBITOCTh U JIOCTYITHOCTh
uHpopmanuu o aesrenbHocTd ['BAOY (Ne2);

® JIOKQJIbHbIC HOPMAaTHUBHBIE aKThI, PETJIAMCHTUPYIOIINE OPraHU3AIIMOHHBIC ACTICKTHI
nestensHocTd ' BJIOY (Ne3);

® JIOKaJbHBIC HOPMATHBHBIC aKThI, PETJIaMEHTHUPYIOIINE OCOOCHHOCTH OpTraHU3aINH
obpazosarenbHoro npouecca 60V (Ned);

® JIOKaJbHBIC HOPMATHUBHBIC AKThI, PETJAMCHTUPYIOIINE IpaBa, 00SI3aHHOCTH U
OTBETCTBEHHOCTH paboTHUKOB [ BJIOY (No5);

® JIOKQJIbHBIE HOPMATHBHBIC aKThl, PETJIAMCHTUPYIOIIUE BOMPOCH  YIIPABICHHS
oxpanoii Tpyna 'BJIOY (Neb6);

e JIOKaJIbHbIE HOPMATHBHBIC aKThI, periaMeHTHPYIOIIHe BOIpockl yrnpasienus 'O UC

I'BAOY (Ne7);

e JIOKaJIbHbIE HOPMATUBHBIE aKThl, pernamentupytoume Bonpocsl XACCII B I'BIOY
(Ne8);

® JIOKQJIbHBIE HOPMATUBHBIE AKTHI, PETJIAMEHTUPYIOILIUE paOOTy KOHTPAKTHOU CITYKObI
B ['BAOY (Ne9);

e JIOKaJbHbIE HOPMATHBHBIE AKTHI, pErIaMEeHTHUPYIOIIUE OCOOEHHOCTH OpraHU3aINH
JIOTIOJTHUTENHBIX 00pa3oBaTenbHbIX MIaTHBIX yeuyr B [BJOY (Ne 10).
- 110 CTETNIEHH 3HAYMMOCTH: 00s13aTeNIbHbIE U He00sS3aTeNbHbIE;
- o cpepe eiicTBUA: 0OIIEro XapakTepa 1 CleHalbHOr0 XapakTepa;

- 10 KpYTy JUI: pacupocTpaHsiomuecs Ha Bcex pabotHukoB I'BJIOY u He
pacrpoCTpaHAIONIMECs HA BCeX PAOOTHUKOB OpraHU3alluu;

- TI0 CPOKY JIEUCTBHUSA: MOCTOSHHOTO JEUCTBUS U OECCPOUHBIE C ONPEAETIEHHBIM
CPOKOM JIEHCTBUS;

- 110 CPOKY XpaHEHUs: TIOCTOSIHHOTO XpaHEeHus, 75 JIET U IpyTrHe.

3. ITopsAI0K MOATOTOBKH JIOKAJIBLHOI0 aKTa
B I'BIOY ycranaBnuBaeTcs CIEAYIOUN TOPSAAOK NOATOTOBKH JOKAJIBHBIX AKTOB:

3.1. MTHUIMaTOpOM MOATOTOBKH JIOKATEHBIX aKTOB MOTYT OBITh:

®  YUYpEIWTEIIb;

e Oprassl ypaBJICHUs] 00pa30BaHUEM;

e anvunuctpauus ['bJIOY B nuie e€ pykoBoauTeNs, 3aMECTUTENIEH PYKOBOIUTEIIS,

® YYaCTHUKU 00pa30BaTEIbHBIX OTHOIICHU.
OcHoBaHMEM 75 NMOATOTOBKHM JIOKAJIBHOTO aKTa MOTYT TaKKe€ SIBIATHCS W3MEHEHUS B
3aKkoHozAarenscTBe PP (BHECEHME M3MEHEHUM, M3JaHUE HOBBIX HOPMATHBHBIX IPABOBBIX
aKTOB).
3.2. IIpoeKT JIOKATbHOTO aKTa TOTOBHUTCS OT/IEIEHBIM paOOTHUKOM WIJIH TPYITION pPaOOTHUKOB
1o nopyuenuto 3asenytouiero '6JIOY.
3.3. [loaroToBka JOKaJIbHOIO aKkTa BKJIIOYAET B C€0sl M3yUEHHE 3aKOHOJATEIbHBIX U MHBIX
HOPMaTHBHBIX aKTOB, JIOKAIbHBIX akTOB [ B/IOY, perinaMeHTupyomux Te€ BOIPOChl, KOTOPbIE
IpearosaraeTcs OTpasuTh B MPOEKTE HOBOIO aKTa, MU Ha 3TOM OCHOBE BBIOOp €ro BHIA,
COJIEp KaHUs U MPEJICTaBIEHUE €ro B MUCbMEHHOH (popMme.
3.4. IloaroroBka Hamboyiee BaKHBIX JIOKAJIBHBIX aKTOB (TMPOEKTOB peEIIeHUH coOpaHui,
IIEJICOBETOB, OPraHOB CaMOYIPAaBJIEHUS, IPUKA30B, IIOJOXKEHUM, IIpaBWiI) JOJKHA
OCHOBBIBAaThCsl HA pPe3yJIbTaTaX aHaJIUu3a OCHOBHBIX CTOPOH AestesnbHocTH 'BJIOY,



TEHJICHIMI €€ Pa3BUTHUS U CIIOKUBILECHCS CUTYallUH.
3.5. 1o Bonpocam npuema Ha paboTy, IEPEBOJIOB, YBOJIbHEHUH, IPEIOCTABICHUS OTITYCKOB,
MOOILPEHUN WM TPUBJICUEHUS COTPYAHUKOB K JIUCHMIUIMHAPHON WM MaTepuaIbHON
OTBETCTBEHHOCTH U3/J1al0TCS MPUKa3bl, B cO0TBETCTBUU ¢ TK PO.
3.6. IIpoeKT JOKaIbHOTO aKTa MOJUICKHUT 005S3aTeIbHON MPAaBOBOM SKCIIEPTU3E M MPOBEPKE
Ha JINTEPAaTYpPHYIO TPaMOTHOCTb, kKoTopbie mpoBoasaTcs ['BJIOY camoctosTensHo mHOO0 C
YYaCTUEM MPUBJICYEHHBIX CIEHUATUCTOB. JIOKaNbHBIA aKT, HE MNPOLIEAIIUNA IPABOBYIO
AKCIEPTU3Y, HE TOJICKUT PACCMOTPEHUIO U MPUHSATHUIO.
3.7. TIpoeKT JOKalmhbHOTO aKTa MOXKET OBITh TPEICTaBlIeH Ha oOcyxkaeHue. Dopmbl
Mpe/ICTaBiIeHUs] Ui OOCYXKIACHHSI MOTYT OBITh pa3MYHBIMHU, HalpUMEp, pa3MeEIIeHHE
MIPOEKTA JIOKAIIbHOT0 aKTa Ha MH(GOPMAIIHOHHOM CTEHJI€ B MECTE, TOCTYITHOM JJIsi BCEOOIIETO
o0o3peHus, Ha caiiTe, HampaBiICHHE MPOEKTAa 3aWHTEPECOBAHHBIM JIMIAM, MPOBEACHUE
COOTBETCTBYIOIIETO COOpaHUs ¢ KOJUIEKTUBHBIM OOCYXIEHHUEM MPOEKTa JIOKAJbHOTO aKTa 1
T.J.
3.8. [Ipu HEOOXOAUMOCTH JIOKANIBHBIHN aKT MIPOXOJUT MPOLEAYPY COTIACOBAHUSI.
3.9. JlokanbHBIA aKT, MPOMICAIINI MPAaBOBYID W JUTEPATYPHYIO SKCIEPTHU3Y, a TaKXKe
MPOLIEAYPY COTJACOBaHUsA, MOMICKUT NPUHIATHIO U yTBepxkAeHUI0 3aBeayromum ['BJIOY B
cootrBercTBUU ¢ YcraBom ['BIOY.
3.10. Jlokanbuble akTel I'BJIOY Moryr mpuHHMMAaThCs 3aBEAYIOIIUM, OOLIUM CcOOpaHUEM
pabOTHUKOB, TENAarorTMYECKUM COBETOM JIMOO MHBIM opraHoMm camoymnpasienus B0V,
HaJICJICHHBIM TOJTHOMOYHUSIMHU T10 MPUHSITHIO JOKAJIBHBIX aKTOB B COOTBETCTBUU C Y CTaBOM
I'BAOY

— IO IpeAMETaM UX BEICHHS U KOMIETEHIUU.
3.11. Tlpm UpHHATHH JIOKAIBHBIX AaKTOB, 3aTParvBalOIIMX IIpaBa BOCIHTAHHUKOB,
YYHUTBIBAECTCSI MHEHUE COBETA POAUTEIICH.

3.12. He noanexxaT MPUMEHEHHIO HOPMBI JIOKAJIBHBIX AKTOB, YXYALIAIOIIHE IOJIOKEHUE
paOOTHHKOB MO CPAaBHEHHIO C TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJIJIEKTUBHBIM JIOTOBOPOM,
COTJIAICHUAMM, a TAKKC JIOKAJIBHBIC aKThI, IPUHATBIC C HAPYIICHHUEM MTOPpAAKA Y4ETa MHCHUA
o0uiero coopaHusi pabOTHHUKOB.

3.13. TIpomemmuii mporenypy NPUHATHS JIOKAIBHBIA aKT YTBEPKAAETCS 3aBEIYOLINM
I'BAOY. Ilponenypa yrBepxkaeHuss o(GOpMIIsSETCsS MOANKMCHIO W NMPUKA30M 3aBEAYIOLIETO
I'BAOY.

3.14. JlokanpHbI aKT BCTyNAaeT B CHJIy C MOMEHTa, yKa3aHHOIO B HeM, JH0O, B ciyyae
OTCYTCTBHS TaKOTO YKa3aHMs, 10 HICTEUEHUH [ KaJICHAAPHBIX IHEH C AaThl NPUHATHS TaHHOTO
JOKaIbHOro akta. Jlaroil MNpUHATHS JOKAJIBHOTO akKTa, TPEOYIOUIEro YTBEPKICHUS
3asenyrommm ['BJIOY, aBnstercs nara Takoro yrBepxKacHUs.

3.15. Tlocne yTBepKICHUS JIOKAITLHOTO aKTa MPOBOIUTCS TPOIEAYPa O3HAKOMIICHUS] ¢ HUM
Y4aCTHUKOB 00pa30BaTEeNIbHBIX OTHOIIEHUH, HAa KOTOPBIX PacCHpOCTPAHSIOTCS MOJOKEHUS
JAHHOTO JIOKaJIbHOTO akTa. O3HaKOMJICHHE C JIOKAIbHBIM aKTOM odopMisieTcss B BUIE
MOJITMCH PAOOTHUKOB C YKa3aHHUEM JIaThl O3HAKOMJICHHs JTMOO Ha CaMOM JIOKaJIbHOM aKTe,
100 Ha OTAETHHOM JIUCTE 03HAKOMIICHHS.

3.16. YTBepxIeHHBIN JTOKATBHBIN aKT MOMJICKUT OMYOJMKOBAHUIO HAa OQHUIIMATIBHOM caiiTe
I'BJIOY B TedyeHue necATH KaJleHIapHbBIX JHEH.

4. JlokyMeHTaJbHOE 0hopMJIeHHE

4.1. OdbopmiieHHE TOKATBLHOTO aKTa BHITIOIHSAETCS B COOTBETCTBUU ¢ TpeboBanusmu ['OCT P
7.0.97-2016. «Haunonansubiit cTannapt Poccuiickoit deneparmu. Cucrema cTaHAapTOB 110
uHpopmanuu,  OMONMMOTEYHOMY M H3AarenbckomMy — neny.  OpraHum3anuoHHO-
pacriopsiuTenabHas JokyMeHTauus. TpeboBanus Kk ohopMIIeHHIO TOKYMEHTOBY. [Ipu sToM
CTPYKTYpa JIOKAJIbHOI'O aKTa JAO0JKHA 00ECIIeYnBATh JJOTMUECKOE Pa3BUTHE TEMBI IPABOBOTO
perynupoBanusa. Eciu TpeOyercs pa3bsCHEHHE Li€led U MOTUBOB NPUHATHS JIOKAJIBHOI'O
aKTa, TO B IIPOEKTE AAETCs BCTYNUTENbHAs 4acTh — npeamOyia. [lonoxeHns HOpMaTUBHOTO
XapakTepa B IpeaMOyily He BKIIOYAIOTCS.



4.2. TekcT MOKyMEHTa MOXET COJNEpKaTh Pa3Aelbl, MOAPA3JENbl, IMYHKTHI, MOAIMYHKTHI,
HyMepyeMble apabckumu 1udpamMu. YpoBHEH pyOpUKaIuy TEKCTa HE JOJKHO OBITH Oojee
YeThIpeX.

4.3. 3HauuTenpHBIC TI0O 00BEMY JIOKAJIBHBIC aKThl MOTYT JICIUTHCS HA TJIABBI, KOTOpHIC
HYMEPYIOTCSI pUMCKUMH IU(PAMU U UIMEIOT 3aT0JIOBKH.

4.4, Ecnu B JOKaJIbHOM aKTe MPUBOAATCS TaOJUIBI, TpadUKHU, KapThl, CXEMbI, TO OHH, KaK
MIPABWIIO, JOJKHBI OOPMIIATHCS B BUJIE TIPHIIOKEHUHN C 3aT0JIOBKAMH, & COOTBETCTBYIOIITHE
MYHKTHI aKTa JOJIKHBI UMETh CCHUIKUA Ha 3TU MPUIOKECHUSI.

4.5. JIokanbHBINA aKT ¢ TPUIOKEHUSIMHU JTOJDKEH UMETh CKBO3HYIO HyMEPAaLlUIO CTPAHUII.

4.6. JIoKaNbHBIH aKT U3JIaraeTcs Ha TOCYAapCTBEHHOM si3bIKe PD 1 T0KEH COOTBETCTBOBATH
JUTEPAaTypHBIM HOPMaM.

4.7.CTpyKTypa JOKaJbHOTO aKTa JOJDKHA OBITH JIOTHUECKHM OOOCHOBAHHOM, OTBEYarollei
LeJssM M 3a/layaM IpaBOBOIO PETYJIMPOBAHUSA, a TaKXke OOeCHeyMBaroIled JOIMYecKoe
pa3BUTHE U NPABUIbHOE IOHUMAHUE JJAHHOTO JIOKAJIBHOTO aKTa.

4.8. B JNOKaNbHBIX aKTaxX MAIOTCS OIMpPEICIICHUS] BBOJUMBIX IOPUIMYECKUX, TEXHUIECKUX H
JIpYyTUX CHEHMAJIbHBIX TEPMHUHOB, €CIM OHU HE SBIAIOTCS OOLIEM3BECTHBIMH U
HeynoTpeOisieMbIMU B 3aKoHojaTenbcTBe Poccuiickoit @enepanuu M perMoHaJIbHOM
3aKOHOJATEIIbCTBE.

4.9.B noKaabHOM aKTe He JIOMYyCKAeTCs MepenuchiBaHre OOJbIINX TEKCTOB U3 HOPMAaTUBHBIX
JJOKYMEHTOB (3aKOHOB, YKa30B, IOCTaHOBJIEHUH U 1p.). [Ipn HEOOXOAMMOCTH 3TO Jenaercs B
OTCBUIOYHOH (opme.

4.10. JlokaibHBIE aKTBI MPOXOMAT NPOLEAYPY PETHCTPAlMU B CIECHUAIBHOM KypHale.
4.12.00s13aTenbHONM perucTpauy MojIeKaT MOJI0KEHUS, paBuia, UHCTPYKIMH, MPUKA3bI
3aBeayromero 'BJIOY.

4.13. Peructpanuio JOKaJIbHBIX aKTOB OCYIIECTBIISIET JOKYMEHTOBE]] COrJIacHO MHCTpyKIMK
o genonpoussoactsy B I'BJIOVY.

4.14. Peructpanus 1moJIo>KeHU, MpaBUiI U HHCTPYKLUN OCYIIECTBIISETCS HE MO3/IHEE THS UX
yrBepxaeHus 3aseayromum I'6/I0Y, npuka3os u pacnopsxenuit pykosoaurens ['bI0Y —
HE MO3/IHeE AHS UX U3AHUs.

5. OcHoBHBIE TPCGOBaHI/Iﬂ K JIOKAJBbHBIM HOPMATUBHBLIM aKTaM

5.1.Cpenn nokansHbiXx akToB ['BJIOY BeIcHIyto ropuanueckyro cuiny uMmeer Ycras I'B/JOVY.
[Tostomy mpuaumaemsie B 'BJIOY nokanbHbIe aKThI HE JOKHBI TPOTUBOPEYHTH €€ Y CTaBy.
5.2. TlonoxeHue TOHKHO COJIepKaTh CIEAYIONIMe 00s3aTelIbHble PeKBU3UTHL: 0003HAYCHHE
BUJAa JIOKAJIBHOTO aKTa; €ro HauMEHOBaHWe, TpU(bl TPUHATHS U YTBEPXKACHUS,
COIJIaCOBaHUs; PErUCTPALMOHHBIA HOMEP M JaTy, TEKCT, COOTBETCTBYIOIIMNA €ro
HaVMEHOBAHMIO; OTMETKY O HAJIMYMU IPUIOKEHUS U COTIaCOBAHUS.

5.3. IlpaBuna - JOHKHBI CONEPXKATh CIEAYIOLINE 00s3aTeNbHble PEKBU3UTHI: 0003HAUECHUE
BHUJa JIOKAJBHOTO aKTa; €ro HauMEHOBaHME, TPU(BI MPUHATHS M YTBEPXKIEHUS; TEKCT,
COOTBETCTBYIOIIIMM  €r0  HAaMMEHOBAaHHWIO; OTMETKY O  HaJU4YUM  [PHIOKEHUS,
PEruCTpallMOHHBIN HOMED U JaTy.

5.4. THCTpYKIIMHU JOJKHBI COAEPIKATh CIEeNYIOIue 00s13aTeNIbHbIe pEKBU3UTHI: 0003HAUCHHE
BHUJA JIOKAJBLHOTO aKTa; €ro HAauMEHOBAHME; TPU(BI MPUHATHS U YTBEPHKIEHUS; TEKCT,
COOTBETCTBYIOIIIMM  €r0  HAaMMEHOBAaHWIO; OTMETKY O  HQJIWYWHA  IPUIOKEHUS;
PEruCTpallMOHHBIN HOMED U JaTy.

5.5.1locraHoBNIEHNE  JODKHO  COAEp)KaTh  CIEAYIOLIME  00s3aTelbHbIE  PEKBHU3MTBHIL:
0003HaYeHHE BUJA JIOKAJIBHOI'O aKTa, €r0 HAUMEHOBaHHE, MECTO M JaTy HPUHATH, TEKCT,
COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO; TOJDKHOCTD, (PaMUJIHIO, MHULIMAIIBI U ITOAMUCH JIMILIA,
BBIHECIIETO [IOCTAHOBIICHUE; OTTUCK I1€YaTH.

5.6. PemieHusi MOJKHBI COZEpKaTh CIEAYIOIIME O0S3aTeNbHBIE PEKBU3UTHI: 00O3HAYCHHE
BUJIa JTJOKAJIBHOTO aKTa; MECTO U JIaTy NMPUHSITHSA, TEKCT, TOJHDKHOCTD, (PaMHUITUIO, HHUIHAIIBI 1
MOATMCE JIMLA, IPUHSBILErO PEILIEHUE, OTTUCK I1€YaTH.

5.7. Ilpuka3el u pacnopsixenus 3aBenyromero I'bBJIOY momkHbl comepxarh Clenyrome



00s13aTebHBIC PEKBU3UTHI: 0003HAYCHHE BUIA JIOKATLHOTO aKTa U €T0 HAUMEHOBAHUE; MECTO
U J1aTy NPUHATHSA, PETHCTPAIIMOHHBIM HOMEp, TEKCT, JOJIKHOCTh, (PaMUIINIO, UHUIUANBI U
noanuck pykoogutenas ['BJIOY. Ilpuka3el u pacrnopspkKeHHs BBITIOJHSIOTCS Ha OJaHKe
I'BAOY.

5.8. IIpoTOKONBI M aKThl JOJKHBI COJIEPKATH CIEIYIOIIHE OOS3aTCIIbHBIC PEKBU3UTHI:
o0o3HaYeHHE BHJA JIOKAIHHOIO aKTa; MECTO U JaTy TMPUHATUSA, HOMEp; CIIHCOK
MPUCYTCTBYIOIIMX; TEKCT, COJEp)Kallil MOBECTKY [HA, ONHCAaHHE XOJa, MOpsaKa H
MPOLEAYPhl COBEPIIAEMBIX ONPEACICHHBIX (IOPUANYECKH 3HAUYUMBIX) JeHCTBHM 1100
OTCYTCTBHE OIpPENEICHHbIX (aKTOB; AOKHOCTH, (PAMHUIINIO, HHUIUAIBI M TMOIIUCH JIULA
(J1u1), COCTaBUBIIMX WJIM MPUHUMABIINX Y4aCTUE B COCTABJICHUU MTPOTOKOJIA UITU aKTa.

59. Meronuueckue pEeKOMEHIAUHU JOJDKHBI COAepXaTh cleAyrouue o0s3aTeNbHbIe
PEKBU3HUTHI: O0O3HAUEHHWE BUJA JIOKAIBHOIO aKTa, MECTO M JaTy TMPUHATHUS, €ro
HaWMEHOBAaHHE, TEKCT, COOTBETCTBYIOIIUIN €r0 HAMMEHOBAHUIO U COJACPIKAIININ yKa3aHUE Ha
BHJI, HAMMECHOBAaHUE U JAaTy TMPHUHATUS TPABUI WIM HWHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bICHSIOTCH, KOHKPETU3UPYIOTCS W JETATU3UPYIOTCS METOANYECKUMU
PEKOMEHIANUSAMHA;, JTOJDKHOCTh, (aMWiIus, WHHIMAILI JUNa (JKI), COCTAaBUBIIMX
METOJIMYECKUE PEKOMEH/IALINH.

5.10. IIporpaMMbl M MJIaHBl JTOJKHBI COAEPKATh CIEAYIOLIME 00sS3aTelbHbIE PEKBU3UTHI:
0003HaYeHUE BUA JIOKAILHOTO aKTa; MECTO M JJaTy NPUHSATHS, YTBEP)KIACHUS, HAUMEHOBAaHHUE
U TEKCT JIOKJIbHOI'O aKTa, COOTBETCTBYIOIIME €r0 HAMMEHOBAHUIO.

5.11. JIoMKHOCTHas MHCTPYKLHMS PAOOTHUKA JOJDKHA COJEP’KaTh CIENyIOIIUE pa3felibl:
o0Iiye TMOJIOKEHUs; TpPyNoBble (YHKIHMHM, JOJUKHOCTHbIE OOS3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh, B3AUMOOTHOILIEHUS (CBS3U 110 JOKHOCTH ), 3aKITFOUUTEIbHBIE ITOJI0KEHHUS.
5.12. IIpu NOArOTOBKE JIOKAJIBHBIX aKTOB, PETYIHPYIOIIHUX COLUAIBHO-TPYI0BBIE OTHOIICHHUS
(HammpuMep, KOJUIEKTUBHBIN JOrOBOp, MpaBUja BHYTPEHHETO TPYIOBOIO pacrnopska 1 1p.)
ClIeyeT PYKOBOACTBOBATHCA PEKOMEHIALMSAMU O HUX.

6. 3aKII0YUTeNLHbIE OJI0KEHUS
6.1. Hacrosimee [Tonosxenue siBisieTcs TOKanbHBIM HOpMaTUBHBIM akToM ['BJIOY.
6.2. [TonoxeHne MPUHUMAETCS HAa HEOTIPEIEIIEHHBIN CPOK.

6.3. Ilocne mpunatus IlonoxeHuss B HOBOM pelakIMM JaHHAs PEAAKIMS aBTOMATHUECKU
YTpauuBaeT CUJ

JIOKYMEHT MOAMVCAH 3EKTPOHHOM MOAMUCHIO
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YYPEXXAEHUE OETCKUWU CAA N2 91 MPUMOPCKOIo PAMOHA
CAHKT-METEPBYPIA, BockoBel BepoHuka HvukonaesHa, 3aBeaytowmnii




